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1. Prompts for Year(s),
County(ies), Hospital(s)
Performance Measure(s),
Performance Rating(s), and
Report Format will appear at
the top of your screen.

2. Click the drop-down icon by
each prompt to see a
complete list of items to
choose from.

3. Select each Year that you
wish to view, or click (Select
All) to quickly select ALL
Years to view.

4. Select each County that you
wish to view—or click
(Select ALL) to quickly select
ALL Counties—based on the
Year(s) selected.

5. Select each Hospital that
you wish to view—or click
(Select ALL) to quickly select
ALL Hospitals—based on the
County(ies) selected.
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6. Select each Performance
Measure that you wish to
view—or click (Select ALL) to
quickly select ALL
Performance Measures—
based on Hospital(s)
selected.

7.

8.

While the report is being 
created, the Loading 
message will appear.

9.

10.

11. To export your results (to
Excel, Word, PDF, etc.), 
click the export icon, choose 
the desired format, file 
name and destination, then 
press the SAVE button. 

Select each Performance
Rating that you wish to 
view—or click (Select 
ALL) to quickly select ALL 
Performance Ratings— 
based on Hospital(s)
selected.

Select the desired 
Report Format

After making selections 
for each prompt,press 
the View Report 
button to create a 
report.
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